
Managing remote working holiday requests

START

Does the 

employee hold 

a passport or 

relevant visa that 

permits work for 

the country they 

wish to work in?

Is the main 

purpose of the 

trip to travel on a 

holiday, including 

part of annual 

leave 

entitlement?

Retain legal opinion or 

other evidence of local 

laws on file. Check 

original passport and 

retain a copy on file. 

Take note of 

restrictions and limit 

remote work 

arrangement 

accordingly.

Retain legal opinion or 

other evidence of local 

laws on file. Check 

original passport and 

visa/immigration 

documents and retain a 

copy on file. Take note 

of restrictions and expiry 

date and limit remote 

work arrangement 

accordingly.

Check original 

passport or visa 

copy to confirm 

and retain a copy 

on file. 

No No

No

Yes

Yes
Yes
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Refuse request to 

work remotely 

and seek legal 

advice on what 

immigration 

permission may 

be required to 

facilitate the trip.  

Do local laws 

explicitly permit 

the individual to 

enter the country 

as a visitor and 

perform work 

duties remotely? 

Does the 

desired country 

have a remote 

working/digital 

nomad working 

scheme?

Will the employee 

meet all other 

requirements as 

a visitor to the 

desired location?

Refuse request to 

work remotely on 

the basis that the 

individual does 

not have the right 

to work.

No

Does the 

desired country 

have a remote 

working/digital 

nomad working 

scheme?

Refuse request to 

work remotely on 

the basis that the 

individual does 

not have the right 

to work.

Yes Yes

No

Retain legal opinion or 

other evidence of local 

laws on file. Check 

original passport and 

visa/immigration 

documents and retain a 

copy on file. Take note 

of restrictions and expiry 

date and limit remote 

work arrangement 

accordingly.

Yes

No


